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The President-Elect works closely with the current President to prepare for the ensuing 
duties and responsibilities that the office of President brings.  The President-Elect 
assumes the role of President upon completion of the current President’s term.  The 
President-elect serves as a member of the ASET Board of Trustees Executive Committee 
and has the fiduciary responsibility for ASET activities during his/her term.  The President-
elect acts in the best interests of the Society.  Demonstrates leadership behaviors that 
include accountability, humility, forgiveness, and stewardship. 

I. Duties and Responsibilities 
A. Abides by the ASET Code of Conduct. 
B. Performs and abides by all duties and responsibilities of a member of the Board 

of Trustees. 
C. Receives and responds within 24 hours to communications from ASET President 

and/or Executive Office on issues that require immediate comments or review. 
D. Responds thoughtfully and promptly to requests for input from the Executive 

Committee or Board of Trustees. 
E. Serves as a member of the Executive Committee. 
F. Checks in with external media communication (email chains, mailings, social 

media) and provides input given at the request of the President. 
G. Observes closely the operations of ASET in order to prepare for the Office of 

President.  
H. Assists with planning of goals and serves as committee liaison as delegated by 

the President. 
I. Assists the President as appropriate. 
J. Represents the Society at the request of the President. 
K. Assists in development of annual goals for the Executive Director. 
L. Participates in the annual performance review of Executive Director. 
M. Reviews and understands financial, membership and other management 

information reports. 
N. Reviews the policies of the Society and presents to the Board any policies that 

may have to be amended, rescinded, or reaffirmed. 
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O. Attends meetings and represents the Society as requested by the President, 
including, but not limited to: 
1. ASET’s Annual Meeting Annual Board of Trustees meeting 
2. Board of Trustee or Executive Committee meeting  
3. Conference calls and electronic communication as necessary. 

P. Performs the duties of the President in his/her absence. 
P. In case of death, disability, or resignation of the President, the President-elect 

accedes to the Office of President. 
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