
ASSESSMENTS: Quizzes/Exams

To begin 
>Click on the quiz title 
>Click Attempt quiz now      

Check individual course requirements, as they may require either a 70% or 80% pass rate. 

If interrupted during attempt select
“Continue last attempt”

Learners have 3 attempts to pass a quiz and 
only 2 attempts to pass final exams. 

*You must pass within the allotted number of 
attempts to progress.
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Test questions may be  multiple 
choice, true/false, matching, fill-in, or 

essay.
üQuestions with more than one correct 

answer will give partial credit (50%, 33.3%, 
etc.) for each part of the correct answer.

üStudy all materials prior to attempting the 
quiz/exam.  Again, you must pass within the 
number of attempts offered.
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Important: Enter your answers, >click 
“Finish attempt” and then "submit all and 

finish” to initiate automated grading. 



Test Answers are Indicated as 
Correct (green) or Incorrect (red)
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If You Do Not Pass a Quiz or Final Exam, Study the 
Material Before Re-attempting the Assessment.  
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Then click the quiz or exam title 
you want to open.

To Review a Quiz or Test 
Grade After You Submitted It

Enter the course.
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>Click Review

After reviewing 
the quiz/exam

click “Finish 
Review”

your name
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Quiz & Final Exam Policy
Quiz/Exam Info.: There are 3 attempts allotted to pass each quiz but only 
2 attempts to pass the final exam. Unless otherwise specified, each 
lesson’s quiz will be accessible after the prior lesson is successfully 
completed. This requires adequate self-preparation and study. 

All learners are required to pass each quiz within the allotted 3 attempts 
and all final exams within 2 attempts. This requirement is a necessity for 
each course for awarding CEU credit and attaching and maintaining 
credibility to that credit. 

The necessary information is provided to pass all quizzes and exams.  The 
learner is responsible for completing the course work and studying the 
material prior to taking the quiz/exam. ASET’s policy is that we reset 
only 1 quiz or exam per learner for the entirety of their enrollment period 
(1 year) and for a single course. This excludes journal quizzes.  There 
is no reset option for any journal quiz. 
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Other Course Features

Grade Reports

Course Completion Certificates

Course Evaluations
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Read and Follow the Steps Listed at the End of 
Each Course to Generate a Certificate of 

Completion & Update Your CEU Transcript.
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Click on the course or webinar 
evaluation to open it.

Answer the questions to provide 
important feedback then submit the 

course evaluation.  
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Print 
and/or 

save your 
certificate 

of 
completion.

If you are unable to generate a 
certificate, it usually means you are 
missing an assignment, discussion 
forum submission, quiz or final 
exam.  Return to the course to 
confirm all work is complete.35



GRADES
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Click on the
“Grades” 
icon, then 
select 
Overview (all 
courses) or 
User Report 
(single course 
lesson by 
lesson)

Grades
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To view grades for
all your enrolled 
courses select 
“Overview report”

Your name here
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To view individual 
grades in a single 

course select 
“User report”

Your name here
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Follow the Same Steps 
for 

Webinars.

Webinar courses 
will house the link 
to the live event.  
This is also where 

the webinar 
recording will be 

uploaded.
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