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1. Meet the leaders in the field of Neurodiagnostics.

2. Build networks that last a lifetime.

3. Access high-quality educational sessions.

4. Acquire new practice strategies and techniques.

5. Learn ways to improve patient care and safety.

6. Gain skills and experience you can immediately bring back to your 
institution

7. Evaluate the latest products and services in our Exhibit Hall.

8. Keep your fingers on the pulse of trends, hot topics, and emerging 
practices in Neurodiagnostics.

9. Demonstrate your commitment to professional excellence through 
continuing education.

10. Earn ASET-CEUs for exam eligibility or to meet recertification 
requirements.

Top 10 Reasons to
Attend ASET 2023:

Congratulations, you’ve made
the decision to attend ASET 2023

Now, to gain approval from your supervisor, you need to justify 
the expense and time away from work.

Here are some tools and resources to help you gain approval. 
Who knows? Maybe your case will be so convincing that you 

and your supervisor will both attend!
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Post-Conference
Reporting

Commit upfront that you will prepare and share a conference report with your 
supervisor and the team. A conference report of one to three pages conveys key 
information about the conference to people who did not attend and ensures that you 
will transmit its value effectively to your organization. 
Examples of information you might include in the report are:
• Executive summary of key themes, concerns, ideas, and practices discussed.
• Keynote session highlights.
• Specific educational session highlights and takeaways.
• Networking event takeaways (new contacts, why they are important, who and 

when you will follow-up).
• Information about products and services gathered from conversations with 

vendors in the Exhibit Hall (i.e., which companies you will follow-up with and 
when).

• Program ideas or recommendations picked up or thought up while at the 
meeting.

Take detailed notes during the conference and consider drafting the report during 
your travel back home when the information is freshest in your mind. If presenting 
the information to the team, schedule that meeting as soon as possible so it won’t 
get lost in the shuffle of returning to the busy daily operations.

Talking Points & Tips:
Be ready with these key talking points when when speaking with your 
supervisor about the conference.

• Clarify that this is an investment in you—as well as your institution. 
Talk about what you’ll bring back after the meeting including new 
knowledge about research and patient care.

• Make sure you offer to share the information you will gain with 
colleagues, leadership, trainees, and students; a quick presentation 
could be an invaluable way for others to benefit from your 
attendance. 

• Propose writing a brief statement about the conference for your 
internal newsletter or website.

• Share the online program guide with those who approve travel. The 
wealth of sessions offered will help reassure them that this trip is all 
about education.

• Emphasize that this is a chance to earn ASET-CEUs that are essential 
to establish board eligibility or meet recertification requirements and 
keep you qualified to provide expert patient care.

• Hundreds of Neurodiagnostic professionals from across the country 
attend each year. It’s your chance to connect with peers who face the 
same issues your practice does. Networking events are held during 
the conference to help you connect with other professionals.

• Point out that ASET 2023 will put you in touch directly with vendors 
who exhibit at the meeting. You can network with these vendors and 
bring back new contacts that will benefit the entire organization.

• Recharge your batteries and come back to work ready to dive into 
some new ideas and best practice strategies to assist your employer.



Click Here for PDF

Expense Guidance Cost
Registration Register by June 21st and save $75 from 

regular registration rates.
General registration includes four plenary 
sessions; a variety of educational courses; 
daily continental breakfast and lunches; 
Exhibit Hall access; reception in the Exhibit 
Hall; Poster Presentations; Awards Ceremony; 
Social Event and non-stop networking with 
other attendees.

Member: 3-day
(before June 21st) $525

Non-member: 3-day
(before June 21st) $625

Student: 3-day $200
*Daily rates available online

Travel How are you traveling to the conference: 
plane, train, or car?
If travelling by plane or train, use a shuttle 
service or other available transportation to get 
to/from your hotel.
If travelling by car, consider the cost of gas 
and parking. Will your employer reimburse 
you for both? Can you carpool with a 
colleague to share costs?

Lodging The Caribe Royale is offering a discounted 
room rate, starting at $189/night for ASET 
Conference attendees. Can you offset costs by 
sharing a room?

Food Continental breakfast and lunch are included 
with your registration fee. Thursday is a 
plated sit-down lunch during the Awards 
Ceremony and a Social Event on Friday night.
Dinner is on your own. The hotel has several 
restaurants and additional dining options 
nearby.

Total:

Cost Calculator:

Hotel
Book your hotel room at the Caribe Royale
Make plans to join us in Orlando, Florida for the 64th ASET Annual Conference. 
To make your stay comfortable and convenient, ASET has made arrangements 
for conference attendees, exhibitors and guests to stay at the host hotel
at a discounted room rate, starting at $189/night.

To Book Room Vist:
https://book.passkey.com/go/Asetace

 or call 1-800-823-8000

Registration Info:
Register for the 2023 Annual Conference
Join hundreds of Neurodiagnostic professionals, get inspired, and earn up to 
22 ASET-CEUs.

Take advantage of early-bird pricing before June 21st.
Group discounts are also available when 10 or more register and will receive a 
10% discount.

https://indd.adobe.com/view/79128acc-47df-4432-a825-5be3437639ae
https://book.passkey.com/go/Asetace


Download the sample justification letter
to customize for your specific needs:

• ASET Member Justification Letter

• Non-Member Justification Letter

Justification
Letters:

Sample ASET Member Justification Letter

Dear <Supervisor’s name>,

I would like to attend the ASET - 2023 Annual Conference July 20-22, 2023, in Orlando, Florida. The conference 
is the annual meeting of my professional association, ASET- The Neurodiagnostic Society.

By attending ASET 2023, I will gain valuable knowledge and understanding about Neurodiagnostic best 
practices, innovations, and how we can improve our processes. Many of the presentations directly relate to issues 
that we currently face.

The ASET 2023 Annual Conference provides opportunities for me to:
• Attend sessions focused on the critical knowledge and skills that I need to help me provide the highest 

quality of patient care.
• Connect with other Neurodiagnostic professionals with whom I can exchange ideas, skills, resources, and 

practices.
• Earn up to 22 ASET-CEUs

To meet my professional development goals, I am seeking approval for the registration fees, travel and lodging 
expenses, and food expenses during the convention. The detailed cost breakdown is listed below.

The member rate for ASET 2023 registration before June 21st is $525. It is $600 after that date.

Conference Registration: <$xxxx>
Travel: <$xxxx>
Lodging: <$xxxx>
Food: <$xxxx> Breakfast and lunch are included.
Total estimated conference cost of: <$xxxx>

My participation in the conference will complement our organization’s objective of continual professional 
development and I plan to return with resources to share what I’ve learned with our team.

Thank you in advance for your consideration.

Sincerely,
Your Name



Sample Non-Member Justification Letter

Dear <Supervisor’s Name>,

I would like to attend the ASET - 2023 Annual Conference July 20-22, 2023, in Orlando, Florida. The conference 
is the annual meeting of my professional association, ASET- The NeurodiagnosticSociety.

By attending ASET 2023, I will gain valuable knowledge and understanding about Neurodiagnostic best 
practices, innovations and how we can improve our processes. Many of the presentations directly relate to issues 
that we currently face.

The ASET 2023 Annual Conference provides opportunities for me to:
• Attend sessions focused on the critical knowledge and skills that I need to help me provide the highest 

quality of patient care.
• Connect with other Neurodiagnostic professionals with whom I can exchange ideas, skills, resources, and 

practices.
• Earn up to 22 ASET-CEUs

To meet my professional development goals, I am seeking approval for the registration fees, travel and lodging 
expenses, and food expenses during the convention. The detailed cost breakdown is listed below.

The non-member rate for ASET 2023 registration before June 21st is $625. It is $700 after that date.
Also, I can join ASET for $115 for the remainder of this year. As a member, I would receive numerous
benefits, one of which is a reduced registration rate of $500, if I register before June 21st.

Conference Registration: <$xxxx>
Travel: <$xxxx>
Lodging: <$xxxx>
Food: <$xxxx> Breakfast and lunch are included.
Total estimated conference cost of: <$xxxx>

My participation in the conference will complement our organization’s objective of continual professional 
development and I plan to return with resources to share what I’ve learned with our team.

Thank you in advance for your consideration.

Sincerely,
Your Name

Make the Most Out of 
Your Trip to Orlando
& Bring Your Family

Take the opportunity to extend your stay in Orlando and 
add on a family vacation. Even when you are in sessions 
all day, your family can enjoy all the attractions in 
Orlando. 

Here are fun things to do while in Orlando attending 
the ASET Annual Conference:

CHECK OUT THESE ORLANDO ATTRACTIONS: 

• DISNEY WORLD
• UNIVERSAL ORLANDO RESORT

• SEAWORLD ORLANDO

• LEGOLAND RESORT

• DISCOVERY COVE

• JOHN F. KENNEDY SPACE CENTER

• ORLANDO SCIENCE CENTER

• GATORLAND

• WONDERWORKS ORLANDO

• ICON PARK

• CRAYOLA EXPERIENCE ORLANDO

• HARRY P LEU GARDENS

Caribe Royale Hotel

SeaWorld Orlando

Disney World

Gatorland Legoland Discovery Cove

https://disneyworld.disney.go.com/
https://www.universalorlando.com/web/en/us
https://seaworld.com/orlando/homepage/
https://www.legoland.com/florida/
https://discoverycove.com/orlando/
https://www.kennedyspacecenter.com/
https://www.osc.org/
https://www.gatorland.com/
https://www.wonderworksonline.com/orlando/
https://iconparkorlando.com/
https://www.crayolaexperience.com/orlando
https://www.leugardens.org/


Because we’re here to help

ASET is here to assist you through the process to
convince your supervisor to approve the costs of 
attending the conference. If you need additional 
support, please contact us.

Contact Us

Telephone
(816) 735-0466

Email
info@aset.org

Website
www.aset.org

Address
 312 SW Greenwich Dr, Suite 669 Lees Summit, MO 64082 

https://www.aset.org/annual-conference/
mailto:info%40aset.org?subject=
mailto:info%40aset.org?subject=
http://www.aset.org

